
1 
 

BOROUGH OF STONINGTON 
LETTER OF AGREEMENT (Rev. SeptFeb 2020) 

 

LABORER JOB DESCRIPTION SUMMARY 

 

Under the general direction of the Street Commissioner for the Borough of Stonington (hereinafter the 

“Street Commissioner”), the duties you shall perform include: 

1. Complete daily work sheets and weekly time cards in the absence of the Foreman. 

2. Record hours worked in the absence of the Foreman. 

3.2. Operate small trucks, sweeper, plows, and other vehicles. 

4.3. Operate other tools and equipment as assigned. 

5.4. Clean and wash trucks and equipment. 

6.5. Perform any other public works projects as assigned. 

7.6.  Mow and rake parks. 

HOURS OF WORK 

The sole purpose of this section is to provide a basis for the computation of straight time, overtime, and 

other premium wages, and nothing contained in this letter or this section shall be construed as a 

guarantee or commitment by us to you of a minimum or maximum number of hours of work, per day, 

per week, or per year.  Our pay records, practices and procedures shall govern the payment of all wages. 

The work week shall consist of seven (7) days beginning immediately after midnight on Saturday and 

ending at midnight the following Saturday.  The regular work week shall consist of forty (40) hours of 

work within the work week.  A work day is a period of twenty-four (24) consecutive hours beginning 

immediately after midnight of one day and ending at midnight on the following day.  A regular work day 

shall consist of eight (8) hours of actual work in a work day, beginning at 7 am.  (The warden may 

implement an earlier start time during summer.)  There shall be a one-half (1/2) hour unpaid meal 

period and two (2) fifteen (15) minute rest periods during the course of a regular work day. 

Time-and-one-half shall be paid for all overtime in excess of eight (8) hours in any twenty-four (24) hour 

period and for all overtime in excess of forty (40) straight time hours in any one work week, provided 

that you shall not be paid both daily and weekly premium for the same hours worked.  Double the 

regular straight time hourly rate shall be paid for all hours worked in excess of fifty (50) hours in any 

work week.  Any overtime during snow or ice removal in excess of forty (40) straight time hours in any 

work week shall be paid double the regular straight time.  The Street Commissioner shall determine 

when and by whom overtime will be worked.  Overtime will be allocated as equally as possible among 

employees.  In the event of a conflict between this paragraph and the Fair Labor Standards Act, the 

provisions of the Fair Labor Standards Act shall apply. 
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During winter snow plowing or sanding operations, or any other emergency situation as declared by us 

where public health, safety, and property may be endangered, you may not refuse an overtime 

assignment or call-in unless the Street Commissioner determines that you have a valid reason for 

refusing such assignment. 

If you are at a location other than our premises or other work location designated by us and are notified 

by us to report for work at a time other than your scheduled starting time, you shall be compensated at 

the appropriate overtime rate for a minimum of four (4) hours or for the actual number of hours, 

whichever is greater. 

RATE OF PAY 

Your straight time rate of pay is set by the Board of Warden & Burgesses of the Borough of Stonington, 

with a raise in pay to be considered annually.  You shall be paid in arrears bi-weekly on Wednesdays. 

HOLIDAYS 

The following days are recognized as holidays and shall be paid straight time rates: 

 New Year’s Day    Labor Day 
 Martin Luther King Day   Columbus Day 
 President’s Day    Veteran’s Day 
 Good Friday    Thanksgiving Day 
 Memorial Day    Day after Thanksgiving 
 Independence Day   Christmas Day 
 
You shall be ineligible for holiday pay if you fail to work both the last scheduled day before and the first 
scheduled day after the holiday, unless you were on sick, vacation, or other authorized leave. 
 
If you are not required to work on the day observed as a holiday, you shall receive eight (8) hours pay at 
your straight time rate of pay.  If you are required to work on the day observed as  a holiday, you shall 
receive one-and-one-half (1 ½) times your straight time rate of pay for all hours actually worked on that 
day, in addition to eight (8) hours holiday pay at your straight time rate of pay.  Double straight time rate 
of pay applies during snow removal.  If a holiday occurs during a scheduled vacation, no charge against 
your accrued leave will be made for that day.  You shall instead receive holiday pay at your straight time 
rate of pay.  Hours which you do not work on a holiday but for which you are compensated shall not be 
considered hours worked for the purposes of computing overtime eligibility. 
 
Any holiday that falls on a Saturday shall be celebrated on the preceding Friday.  Any holiday which falls 
on a Sunday shall be celebrated on the succeeding Monday. 
 
VACATION 
 
Vacation with pay shall be granted to employees who have completed the following periods of full time 
employment with the Borough of Stonington as of the anniversary date of their employment: 
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 Full time employment  vacation 
 
 6 months – 1 year  5 days 
 1-5 years   10 days 
 5-10 years   15 days 
 10-15 or more years   20 days 
 15 or more years  25 days 
 
The dates for taking vacation days must be by mutual agreement between you and the Street 

Commissioner and/or Foreman.  All vacation leave must be taken during the twelve month period in 

which you become eligible for vacation leave (“Leave Year”).  Vacation leave may not, under any 

circumstances, be accumulated or taken in subsequent Leave Years.  In the event that your employment 

is terminated by us or by you, you shall receive compensation for the pro rata portion of the annual 

vacation leave earned in the current leave year but not used. 

Nothwithstanding the above, if you are unable to take your vacation time for the year because the 

Borough of Stonington is unable to grant time off or the Borough of Stonington has called you back from 

a vacation which cannot be rescheduled due to our operating needs, the denial shall be in writing and 

you shall, at our option, be allowed to accrue the unused vacation leave or shall be paid for said accrued 

leave.  Except as set forth in this paragraph, there shall be no compensation for unused vacation leave. 

SICK LEAVE 

You shall receive sick leave of fifteen twelve working days per year.  The Borough of Stonington may 

require verification of illness or injury in the form of a physician’s certificate.  Sick days that are not used 

during the application year can be accumulated up to one hundred twenty days, which may only be used 

as illness or injury leave.   If your employment with the Borough of Stonington is terminated, you will not 

be compensated for accumulated unused sick leave.   

OTHER LEAVES 

Up to three (3) days of special leave will be allowed for death in your immediate family.  Immediate 

family is defined as child, mother, father, stepmother, stepfather, spouse, mother-in-law, father-in-law, 

brother, sister, grandmother, grandfather, or grandchild.  In the event of a death in the immediate 

family, as defined herein, which is more than 500 miles distance, up to four (4) days of special leave shall 

be allowed to attend the funeral.  One (1) day of funeral leave shall be allowed for you to attend the 

funeral of any other family member. 

The Borough of Stonington will comply with the provisions of the Veteran’s Re-Employment Rights Act. 

If you are required to report for jury duty you shall be entitled to leave with pay for scheduled work 

hours lost as a result of such leave.  For each hour of leave taken, you will be compensated by us in an 

amount equal to your straight time rate of pay less the amount received by you from the government.  If 

you report for such service and you are excused therefrom, you shall immediately contact us and report 

for work, if requested.  In order to be paid by us for such leave, you must submit to us written proof, 



1 
 

executed by the administrator of the court, of having served, the duration of such service, and the 

amount of compensation of said service. 

If you are an active member of the Stonington Borough Fire Department, you shall be compensated 

while participating in local fire calls which that occur during regular work hours. 

Except as otherwise noted in this section, for any paid leave taken, you will be compensated at your 

straight time rate of pay as hereinafter set forth. 

INSURANCE 

You and your spouse, where applicable, will receive medical and dental insurance under the Borough’s 

current plans.  Copies of the Plans have been provided to you.  Your and your spouse’s participatory 

contribution will be determined annually by the Board of Warden & Burgesses.  If you or your spouse 

becomes eligible for Medicare, the Medicare-eligible person will no longer be eligible to participate in 

the Borough’s medical insurance plan.  In those cases, the Borough will provide a monthly stipend, not 

to exceed $300, to defray the cost of a Medicare supplement plan.   The Borough, at its discretion, may 

make an annual contribution to your Health Savings Account.   

DEFERRED COMPENSATION 

The Borough of Stonington participates ins a deferred compensation plan (a “457 Plan”).  If you choose 

to participate, the Borough of Stonington will match your contributions to the pPlan at a matching rate 

of 50%. 

SAFETY AND HEALTH 

The Borough of Stonington will encourage you to observe and abide by all health and safety regulations 

prescribed by us and to work in a safe manner and to eliminate accidents and health hazards.  The 

Borough of Stonington shall have the right to enforce safety and health rules.  The Borough of 

Stonington shall provide to you at no cost gloves, safety glasses, and ear plugs.  Safety shoes shall be 

replaced yearly at no cost to you and shall be worn at all times during work hours.  In addition the 

Borough shall provide you with an annual clothing allowance of $500, to be paid in two equal 

installments in July and January.   

Annually, you shall be entitled to a standard, routine vision examination by a qualified professional 

selected or pre-approved by us.  The Borough of Stonington shall pay for the examination.  If you 

routinely wear prescription glasses in the work-place, you shall be reimbursed for the cost of replacing 

approved prescription safety glasses which are damaged in the course of employment. 

MANAGEMENT RIGHTS 

There are no provisions in this agreement that shall be deemed to limit or curtail the Borough of 

Stonington in any way in the exercise of the rights, powers, and authority which we had prior to the 
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execution of this letter, unless and only to the extent that the provisions of this letter specifically curtail 

or limit such rights, powers, and authority. 

You understand that you may terminate your employment at any time; however the Borough of 

Stonington would request two (2) weeks’ notice.  Similarly, the Borough of Stonington may terminate 

your employment at any time, with two week’s notice.  If there is cause, termination will be immediate.  

Any termination will be reviewed by the Board of Warden & Burgesses. 

EXCLUSIVITY 

The terms and conditions of employment set forth in this letter apply exclusively to you.  It is 

understood and agreed that the provisions set forth herein are not applicable to any other employee of 

the Borough of Stonington. 

 

    Signed by: 

 

     ____________________________________   _____________ 

      Signed, Warden       Date 

 

      

I acknowledge that I have read and understand the foregoing terms of employment. 

 

     ____________________________________   _____________ 

      Signed, Employee      Date 

 


